
Your guide to the conveyancing process

SellerBuyer

A purchase is negotiated and agreed A sale is negotiated and agreed

Contract sent to client to be signed

The Seller completes a property  
questionnaire and fixtures and fittings list

Contract package received and any  
additional enquiries raised. 

A copy of HIP is obtained

Replies to additional enquiries and 
searches received and checked.   

Title approved if satisfied

A contract package is prepared and 
sent to the Buyers Solicitor

Mortgage offer received and special  
additions dealt with if necessary

The agreed contract is sent to the 
Seller to sign

Transfer deed sent to seller’s lawyer  
for signing

EXCHANGE OF CONTRACTS 
The sale and/or purchase is now  

legally binding

The completion date negotiated  
between all parties up and down  

the chain

Contract, mortgage deed and other  
paperwork sent to client to sign and 

deposit requested

Any additional enquiries are dealt with 
and replied to by the Sellers Solicitor

Mortgage advance and balance of  
purchase monies (including fees)  

requested

The Agents account and final statement 
of amount required to pay off the  

mortgage is requested

Signed paperwork and deposit from  
client received and funds cleared

The Buyers Solicitor is regularly chased 
for progress updates until all matters are 

finalised

Final Land Registry and Bankruptcy 
searches made

Transfer deed sent to Seller to sign in 
front of a witness and return before 

completion

Completion date negotiated. Is everyone 
in the chain ready to exchange?

The signed contract is received back 
from the Seller in readiness for exchange

Mortgages advance and balance  
of purchase monies received COMPLETION

Transfer deed received from client 
signed and witnessed

Buyer gives their Solicitor written  
instruction to act for them and  

pays for the searches in advance  
and agreed

The Seller gives their solicitors written 
instruction to act on their behalf

Your Property I Our Priority


